SAMPLE

NOTIFY ADJACENT PROPERTY OWNERS OF INTENDED WORK
Send a letter to each adjacent property owner.  Send the letters via Certified Mail.  Proof of Certified Mail must be submitted to the Land Use Board Clerk.

Date

Property Owner
Property Address

City, State, Zip

Dear Neighbors,

In accordance with Washington Township regulations, I am writing to notify you as an adjacent property owner; I will be applying for a Soil Disturbance permit with Washington Township to [proposed work to be done].

[Work description]

If you have any concerns or wish to view the proposed Soil Disturbance plan you can contact the Washington Township Land Use Board Clerk at 908-876-8321.   

Thank you,

Your Name
